Chapter 2 Land

Completing the Valuation Record
Section of the Property Record Card

Complete the “Valuation Record” section of the property record card, and sign
and date the card, after you have valued:

= the land, following the instructions provided in this chapter

= any dwelling units on the parcel, following the instructions provided in
Chapter 3

= any mobile or manufactured homes on the parcel, following the instructions
provided in Chapter 4

= any residential or agricultural yard structures on the parcel, following the
instructions provided in Chapter 5

= any commercial or industrial main structures on the parcel, following the
instructions provided in Chapter 6

= any commercial or industrial yard structures on the parcel, following the
instructions provided in Chapter 7.

Note: Both the data collector and the appraiser must sign and date the property
record card.

Figure 2-27 shows the “Valuation Record” section of the Agricultural Property
Record Card.

Figure 2-28 shows the “Valuation Record” section of the Residential Property
Record Card.

Figure 2-29 shows the “Valuation Record” section of the Commercial and
Industrial Property Record Card.

Figure 2-30 shows the area where the data collector and appraiser sign and date
the property record card.
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Figure 2-27. Valuation Record Section of the Agricultural Property Record Card
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Figure 2-28. Valuation Record Section of Residential Property Record Card
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Figure 2-29. Valuation Record Section of Commercial and Industrial Property

Record Card
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To complete the “Valuation Record” sections of the Agricultural, Residential, and
Commercial and Industrial Property Record Cards, and to sign and date the
cards, perform these steps:

Step 1 In the “Assessment Year” row, enter the year when the assessment is
being conducted.

Step 2 Ifthe assessment is being conducted as part of a general reassessment,
“‘Revaluation” appears in the “Reason for Change” row.

If the assessment is being conducted to change the valuation of the
property for a particular reason, enter the reason for the change in the
“‘Reason for Change” row.

Step 3a Complete the “True Tax Value” rows (Agricultural Property Record
Card):

a. Inthe “Res Land” row, enter the amount recorded in the
“‘Homesite(s) Value” cell from the “Land Data and Computations”
section of the property record card.

b. Inthe “Res Imp” row, enter the amount recorded in the “Total
Residential Improvement Value” cell from the “Summary of
Residential Improvements” section of the property record card.

c. If applicable, in the “Shelter Allowance” row, enter the amount of
shelter allowance for your county found in Table 3-13. Information
about the shelter allowance is provided in the section Shelter
Allowance in chapter 3.

d. Calculate the adjusted residential land and improvement values by
subtracting the amount determined in sub step c¢ from the “Res Imp”
row first, and then if any shelter allowance is remaining, subtract
from the “Res Land” row.

e. Inthe “Adj. Res Land” and “Adj. Res Imp” rows, enter the results
from sub step d. If the shelter allowance is not applicable, carry the
value determined in sub step a to the “Adj. Res Land” row, and from
sub step b to the “Adj. Res Imp” row.

f. In the “Ag Excess Land” row, enter the amount recorded in the “92
Ag Excess Acres” cell from the “Land Data and Computations”
section of the property record card.

g. Inthe “Non-Res Imp” row, enter the amount recorded in the “Total
Non-Residential Improvement Value” cell from the “Summary of
Non-Residential Improvements” section of the property record card.

h. In the “Farm/Classified Land” row, enter the amount recorded in the

"Total Farmland/Classified Land Value” cell from the “Land Data and
Computations” section of the property record card.

Version A—Real Property Assessment Guideline
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i. Calculate the total true tax value of the property by summing the “Adj
Res Land” cell, “Adj Res Imp” cell, “Ag Excess Land” cell, “Non-Res
Imp” cell, and “Farm/Classified Land cell:

Total True | = | Adj. | +| Ad,]. +| Ag. +| Non-Res | +| Farm/Classified
Tax Value Res Res Excess Imp Land
land Imp Land

j. Enter the total true tax value, rounded to the nearest $100, in the
“Total TTV” row.

Step 4a Complete the “Assessed Value” rows. The assessed values are
100% of the true tax values.

a. In the “Adj Res Land” row, enter the assessed value of the property’s
adjusted residential land.

b. In the “Adj Res Imp” row, enter the assessed value of the property’s
adjusted residential improvements.

c. In the “Ag Excess Land” row, enter the assessed value of the
property’s agricultural excess acres.

d. In the “Non-Res Imp” row, enter the assessed value of the property’s
non-residential improvements.

e. In the “Farm/Classified Land” row, enter the assessed value of the
property’s farmland and classified land.

f. Calculate the total assessed value by summing the “Adj Res Land”
cell, “Adj Res Imp” cell, “Ag Excess Land” cell, “Non-Res Imp” cell,
and “Farm/Classified Land cell:

Total =| Adj. | +| Adj. +| Ag. +| Non-Res | +| Farm/Classified
Assesse Res Res Excess Imp Land
d Value Land Imp Land

Enter the total assessed value, rounded to the nearest $100, in the “Total AV”
row.

If an equalization factor is to be applied at the county level, enter (in the “Reason
for Change” row) “County Equalization” in the column just to the right of the
valuation being equalized. If an equalization factor is to be applied at the state
level, enter (in the “Reason for Change” row) “State Equalization” in the column
just to the right of the valuation being equalized. The State Board of Tax
Commissioners will be promulgating an equalization rule, which will provide more
detailed information on the application of equalization factors.

In the assessment of agricultural properties, an equalization factor would only

apply to the rows “Res Land”, “Res Imp”, “Ag Excess Land”, and “Non-Res Imp”.
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Step 3b Complete the “True Tax Value” rows (Residential Property Record
Card)

a.

In the “Res Land” row, enter the amount recorded in the “Total
Residential Land Value” cell from the “Land Data and
Computations” section of the property record card.

In the “Res Imp” row, enter the amount recorded in the “Total
Residential Improvement Value” cell from the “Summary of
Residential Improvements” section of the property record card.

In the “Shelter Allowance” row, enter the amount of shelter
allowance for your county found in Table 3-13. Information about the
shelter allowance is provided in the section Shelter Allowance in
chapter 3.

Calculate the adjusted residential land and improvement values by
subtracting the amount determined in sub step ¢ from the “Res Imp”
row first, and then if any shelter allowance is remaining, subtract
from the “Res Land” row.

In the “Adj. Res Land” and “Adj. Res Imp” rows, enter the results
from sub step d. If the shelter allowance is not applicable, carry the
value determined in sub step a to the “Adj. Res Land” row, and from
sub step b to the “Adj. Res Imp” row.

In the “Non-Res Land” row, enter the amount recorded in the “Total
Non-Residential Land Value” cell from the “Land Data and
Computations” section of the property record card.

In the “Non-Res Imp” row, enter the amount recorded in the “Total
Non-Residential Improvement Value” cell from the “Summary of
Non-Residential Improvements” section of the property record card.

Calculate the total true tax value of the property by summing the “Adj
Res Land” cell, “Adj Res Imp” cell, “Non-Res Land” cell, and “Non-
Res Imp” cell.

Total True | =| Adj. Res | +| Adj. Res | +| Non-Res | +| Non-Res
Tax Value Land Imp Land Imp

Enter the total true tax value in the “Total TTV” row.

Step 4b Complete the “Assessed Value” rows. The assessed values are 100%
of the true tax values.

-

In the “Adj Res Land” row, enter the assessed value of the property’s
adjusted residential land.

In the “Adj Res Imp” row, enter the assessed value of the property’s
adjusted residential improvements.
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I. Inthe “Non-Res Land” row, enter the assessed value of the
property’s non-residential land.

m. In the “Non-Res Imp” row, enter the assessed value of the property’s
non-residential improvements.

n. Calculate the total assessed value by summing the “Adj Res Land”
cell, “Adj Res Imp” cell, “Non-Res Land” cell, and “Non-Res Imp” cell:

Total Assessed =| Adj. Res | +| Adj. Res | +| Non-Res +| Non-Res
Value Land Imp Land Imp

Enter the total assessed value in the “Total AV” row.

If an equalization factor is to be applied at the county level, enter (in the “Reason
for Change” row) “County Equalization” in the column just to the right of the
valuation being equalized. If an equalization factor is to be applied at the state
level, enter (in the “Reason for Change” row) “State Equalization” in the column
just to the right of the valuation being equalized. The State Board of Tax
Commissioners will be promulgating an equalization rule, which will provide more
detailed information on the application of equalization factors.

In the assessment of residential properties, an equalization factor would only

apply to the rows “Res Land”, “Res Imp”, “Non-Res Land”, and “Non-Res Imp”.

Step 3¢ Complete the “True Tax Value” rows (Commercial and Industrial
Property Record Card):

a. In the “Land” row, enter the amount recorded in the “Total True Tax
Land Value” cell from the “Land Data and Computations” section of
the property record card.

b. In the “Improvements” row, enter the amount recorded in the “Total
True Tax Improvement Value” cell from the “Summary of
Improvements” section of the property record card.

c. Calculate the total true tax value of the property by summing the true
tax value of the property’s land (entered in the “Land” row) and the
true tax value of the property’s improvements (entered in the
“Improvements” row):

Total true tax value = | True tax value of land + | True tax value of
improvements

d. Enter the total true tax value in the “Total TTV” row.

Step 4c Complete the “Assessed Value” rows. The assessed values are 100%
of the true tax values.

a. In the “Land” row, enter the assessed value of the property’s land.
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b. In the “Improvements” row, enter the assessed value of the property’s
improvements.

c. Calculate the total assessed value of the property by summing the
assessed value of the property’s land (entered in the “Land” row) and
the assessed value of the property’s improvements (entered in the
“Improvements” row):

Assessed value +| Assessed value
of land of improvements

Total Assessed Value

Enter the total assessed value, rounded to the nearest $100, in the “Total AV”
row.

If an equalization factor is to be applied at the county level, enter (in the “Reason
for Change” row) “County Equalization” in the column just to the right of the
valuation being equalized. If an equalization factor is to be applied at the state
level, enter (in the “Reason for Change” row) “State Equalization” in the column
just to the right of the valuation being equalized. The State Board of Tax
Commissioners will be promulgating an equalization rule, which will provide more
detailed information on the application of equalization factors.

In the assessment of commercial and industrial properties, an equalization factor
would be applicable to the “Total TTV”.

Step 5 In the “Data Collector/Date” cell, have the data collector sign and date
the Property Record Card.

Step 6 In the “Appraiser/Date” cell, have the appraiser sign and date the
Property Record Card.
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